
Replacement Ribbon Model 4000 : Instructions
 
	��� Remove the old ribbon cartridge by pressing down on the clip on the right hand side of the ribbon carriage while 

pulling up on the turning knob.

	� Remove the new ribbon cartridge from the packet and gently push the ribbon up to meet the mylar strip.

	� While tilting the ribbon cartridge to the left; slide it into the slot on the left hand side of the ribbon carriage.

	 �Firmly press down on the right side of the ribbon cartridge until you hear it snap into place.

	� Twist the turning knob clockwise while gently pressing down to insure the cartidge is locked into place.

	 �Check the ribbon to be sure it is laying flat against the mylar strip. If there is too much slack, twist the turning 
knob clockwise while gently pushing down on the ribbon.

				                 �     RIBBON SHOULD BE CHANGED EVERY 6 MONTHS. 
 
     For assistance� please contact customer service  
    at 888.479.7264 ext 1 
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C – Ribbon Slot
D – Mylar Strip

To watch a video on how to change 
a ribbon visit our knowledge base at 
pyramidtimesystems.com or scan this 
QR code using a smart phone.
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